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Terms of Reference  
 

Background  
The Housing Advisory Committee (HAC) is a subcommittee of the Colleges and Student Services 
Committee (CASSC).  The HAC is an annual standing advisory committee to Housing Services. 
 
Over the past several years the HAC has modified the terms of reference for the committee to 
include additional members of the university community (e.g., CRC Co-Presidents in October 
2016, Housing Professional staff in October 2017; Housing Student staff in October 2019).  In 
the spring of 2015 a comprehensive review of the committee size, purpose, and effectiveness 
was recommended by the HAC. To that end, the Terms of Reference Working Group has been 
established for the 2021-22 academic year.  
 
The principal task of the working group is to develop a set of recommendations for HAC 
approval. The recommendations will include specific actions, membership, and mandates for 
the HAC. 

Purpose  
The working group will function as a consultative body and develop a set of recommendations 
for the HAC for approval or modification. The working group is charged with formulating a set 
of recommendations that include specific actions, mandates, and membership information. As 
an outcome the working group will propose a new terms of reference document for approval 
by the HAC in the spring of 2022. 

Scope  
This working group is not intended to: 

• Modify existing university organization and/or structures. 

• Discuss human resources related concerns. 

• Address day to day maintenance concerns. 

Process  
This working group, will: 

• Make clear, concise, and actionable recommendations to Housing Services 

• Engage stakeholders of the HAC to guide the development of recommendations 

• Clarify the mandate and membership of the HAC 

• Draft a proposed terms of reference for the HAC 

Membership  
Volunteer working group members are assigned by Housing Services based upon expression of 
interest. 
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Chair/Vice Chair  
The working group is chaired by the Director, Student Housing & Residence Life. There is no vice 
chair for this working group. 
 

Representatives  
The working group has the following representatives: 

• College Cabinet (1) 

• Residence Council (1) 

• Trent Central Students Association (1) 

• Trent Durham Students Association (1) 

• Trent Graduate Students Association (1) 

• Housing Services Student Staff (1) 

• Colleges (1) 

Decision Making  
As much as possible, the working group will attempt to make decisions through consensus. 

Subcommittees  
Not applicable. 

Meeting Frequency  
Meetings will be scheduled for 60 minutes once per month from October to February of 2021-
22. 

Reporting  
As a working group of the HAC, the chair will report on the progress of the committee at each 
HAC meeting. A proposed terms of reference for the HAC will be discussed for approval or 
modification at the March 2022 HAC meeting. 
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